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How to use this tracker: Fill in your creative income and expenses as they happen — not at year end. A short session every two weeks is enough to keep it current. Save receipts (a photo in a labelled folder works well). This tracker is for your creative practice only — keep it separate from personal household finances.



1.  Year and currency
Year: ___________    Currency: ___________    (e.g. XCD, USD, GBP)

2.  Income record
Record all income related to your creative practice. Include grants and awards received, even if they feel separate from your regular income.
	
Income types to include: Commissions and sales of work · Performance or appearance fees · Teaching and workshop income · Grants, awards, and fellowships received · Royalties or licensing fees · In-kind support received (note the estimated value)



	
Date
	
Description
	
Source / Payer
	
Amount
	
Receipt saved?

	
 
	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 
	
 



3.  Expense record
Record all expenses related to your creative practice. Use the category list below consistently so your records are easy to read when an application asks for them.
	
Expense categories: Materials and supplies · Equipment purchase or rental · Studio / rehearsal / workspace rental · Travel for creative work (exhibitions, residencies, research) · Documentation costs · Software and subscriptions · Application and submission fees · Professional development (courses, workshops) · Visa and passport costs for professional travel · Marketing and promotion · Professional services (legal, translation, accounting)



	
Date
	
Description
	
Category
	
Amount
	
Receipt saved?

	
 
	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 
	
 




4.  Monthly summary
Update this at the end of each month. The annual total gives you a clear picture of your creative practice as a financial activity — useful for grant applications that ask about your income history.

	
Month
	
Total Income
	
Total Expenses
	
Net (Income minus Expenses)
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5.  Project budget — for grant applications
Many applications require a project budget alongside your proposal. Use this table as a starting point. Always read the funder's budget template or guidelines first — some have their own format.
	
Two things current funders consistently require in project budgets: 1. Your own artist fee — include payment for your own labour, not just costs you will pay to others. 2. Disclosure of other funding — if you are applying to more than one funder for the same project, note this in your budget and proposal. Funders expect and welcome this.



	
Budget item
	
Description
	
Cost
	
Funding source
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